DEPOT SHELTER FACILITY USE POLICY

1. Contact the Village of Denmark Clerk-Treasurer (863-6400) to reserve a date. Rental is restricted to adult Wisconsin residents. A rental fee of $50.00 is required, plus a refundable security deposit of $100. Payment must be made upon confirmation of date. (            )
2. Kitchen help is not provided nor are kitchen utensils. Utensils must be brought in for use by the renter and removed from the shelter upon completion of activities by the renter.

3. Tables and chairs are available and additional chairs can be requested from the Clerk-Treasurer at the time confirmation is received. There is a rental fee for chairs.
4. The stove and refrigerator in the food warming area may be used on the premises. However, anything that is broken or damaged must be repaired or replaced by the party renting the facility.

5. All paper products such as plates, napkins, tablecloths, etc. Must be supplied by the renter. Dishtowels and dishcloths are similarly not provided.

6. No items such as tables, chairs, etc. shall be removed from the hall or kitchen for private use except by written special permission from the Clerk-Treasurer. Verbal permission is not permissible. 

7. No tape or decorations are permitted on interior or exterior walls or ceiling. Free standing decorations and table decorations are allowed. No ladders can be brought in to decorate. Confetti is not allowed. Decorating is only allowed the day of the event unless you reserve the facility the day before. Candles are not allowed.
8. No smoking is permitted anywhere in the shelter, food warming area, or bathrooms.

9. Music and other amplified sounds shall cease after 11:00 p.m. except if written advance permission has been obtained from the Clerk-Treasurer.

10. At the end of your function:

a. Bag all garbage and remove it.
b. Sweep the floors of the food warming room, meeting room and hall area.

c. Check bathrooms to make certain water faucets in sinks are not left running.

d. Make certain refrigerator door is closed and stove top warming area is turned off.

e. Make certain all windows and doors have been closed and locked prior to leaving.

f. Pick up all litter around the exterior of the depot shelter facility and the overhang picnic table area.

g. Immediately contact the Village Clerk if any damages have occurred to the facility. 

11. Clean Up and Waste Removal.

            It is the responsibility of the lessee to maintain the facility in a safe and sanitary condition. Upon completion of the rental all decorations, tables, floors, etc. shall be cleared. All additional tables and chairs are to be returned to the storage area prior to leaving. The shelter/depot should be returned to the condition it was prior to your rental. Where applicable, lights, doors and windows shall be secured and doors properly placed or closed. The lessee will be billed for all damages and cleaning costs should the above requirements not be met.

Park users are responsible for removing ALL waste material generated by their activities from park (trails head) and shelter/depot areas. Trash containers outside the shelter are not to be used for discarding materials generated by shelter users. With regard to waste removal after a function, rental groups have the option to bring their own trash bags and remove all their waste from the park and/or depot building themselves or pay an additional fee for waste removal. Fee includes waste and recycling receptacles, trash bags, and removal after function by Village staff.

Waste Removal Fees: $25.00 Pursuant to Wisconsin’s recycling law, groups having waste materials removed by park staff will be responsible for separation of recyclable materials. Instructions are  posted in park shelters. Failure to properly sort waste materials will result in additional fees being assessed.

12. Garden Chairs

The depot/shelter has 30 garden chairs available for rent  at $1.00 each plus tax. Outside use requires an additional grounds fee. The renter is responsible for setting up the chairs and returning them to the designated area before the end of the rental day in the same condition as received. If chairs are not returned to the designated areas, the renter will be charged the time it takes to return the chairs Any damaged chairs will be replaced by the Village and the renter will be charade for the replacement including all additional cost of replacement such as handling, shipping and time of Village staff.

Rental fee and deposit totaling $300.00 is due at Denmark Village Hall, 118 E. Main Street, Denmark, and WI. 54208     (920) 863-6400 before____________________ to reserve the depot shelter facility.
